Charter School Software


Chapter 8: Web programs

Create on web the information needed for teachers in field. Help staff and parents create logs according to state standards. Enter purchases, download forms, and check student account status.
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Overview

Welcome to Charter School Administration Web Site. 

Use the menu on the left to navigate the site. 

The download section contains all the forms for your use.

Discussion is a threaded discussion for all to use.

Classes is a list of the classes and topics.

Purchase order allows online ordering of supplies.

Student accounts shows what has been spent on each student.

Attendance allows online entry of attendance info.

Learning records allows online data entry. There is also a CD-Rom 

version of this to use at home. At present, California standards are used.

Be aware that in a static web environment, any changes to records must be explicitly stated. You must use the Update buttons to change data. Feel free to add, edit and work with the data, the site is live.

Note:

This site contains only  suggestions of what can be done ………
Download page

The idea here is to put the forms needed for the teachers in the field. In a Charter School, they may be one hundred miles away. Here is the place to get the latest version of the learning record program for use on the teacher’s home computer.
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FTP site_.. Here are the latest versions of all forms used at the school and the newest versions of state
standards and program updates.

Go to forms site  if that didn't work try... Go to_forms site.

Help: Internet Explorer.
1)Find the form you are looking for.
2) Highlight it with left mouse click.
3) Right click on itand  Copy to folder

then select where on your computer you want it put (normally My Documents or Desktop)

Netscape...double click on the item to download to your computer

Other browsers have different terr nnlnii Sometimes is it is save target as.

Tjust want the new learning recards with state standards.... loarning cze (1mb)





Purchase Orders

This menu is to enter purchase orders into the system from remote locations. No extra software is required to use this menu
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To enter anew purchase order... Add new purchase order. If you have multiple
items for the same purchase order, please see the note on the bottom of the Add
new page





Help:   Charter School application..
When you first enter a section, you are presented with a menu form. An item underlined ...means there is more data behind it. Click on it to follow the link.

To enter a new purchase order:  
    1) Go to Add new purchase order and enter the site or student and supplier and the quantity, item, description and price for the first item. The last three fields are optional. All that is required is the student and supplier so we can group similar items on one PO. Click Add new record, then click purchase order on the left navigation menu.

    2) Click Edit/view purchase orders to see your entry which is now on top. If it is correct and there is only one item, you are done.

    3) If you have more items for the  same student and supplier,  click Edit/View/Print selected PO. A report is displayed of the order. Click Add more detail items to this PO. Then, enter quantity, item, description  and price for the second item. Notice that the balance of the information has been entered for you. Continue to Add as many items as you have. 

    4) If you wish to see the additional items, click Refresh this PO. You can print the purchase order for your records.

    5) To see if the order is processed, go to Check when POs sent. These are the orders from the accounting system in reverse order. This report will be a few days late.

 [image: image4.png]Sample Charter School ~ Requisition

Add a new record

Feld | New Record
PODate [lzzo1
Site [ =l
Student | =l
SupplierName | |
Quantity T
TtemNumber [
Description |
PriceEach |
Comment [
Famiy [
el
Action Add NewRecord |

Reset

Click Add new record to save the record, then Click here if you have more items for
this purchase order, or wish to print a copy. Ifthis is the only item for this PO you
may add another, or click Purchase Order on the left navigation menu to quit.





Edit Purchase Orders
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‘The school will not purchase any religious, sectarian or denominational materials. All materials
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Teachers normally print this to check on status of orders.

General help info....
          1) The number of records of any view is shown on the bottom of the table. 
                 Use the buttons at the bottom or the screen to navigate the view. 
            2) Use filter to shorten recordsets. Any field can be sorted using normal
            sort methods. For example: to find internet from view item list,
            a filter on the description field,  LIKE    inter     will find JPS.
            3) Download will put an excel spreadsheet on your desktop of any view. 
            Then, use format, autoformat, ok.           
            4) To see only one record of any view, click or double click on the first field.
       Edit mode: when you see any red button, it means the data can be changed:
     To edit any table, select the record by clicking on the first field,  then use a red edit button.      

Check Student Accounts

This screen shows the result of a student account query. This is the same information that is available on the school computer. It is provided as a convenience and a method of communication.
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Discussion group

This is an on-line discussion forum called Discussion.

The contents frame shows the titles of all articles posted to the discussion. Selecting a title will cause the corresponding article to be loaded into this frame.You may also:
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	Post a new article (starting a new thread) 
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	Search the articles for a word or pattern 


Check Master Agreements

Some schools have their master agreements on the web.
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Library on the web
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Onsite classes

If you have onsite classes, the information can be made available for copy and paste to individual learning records.[image: image11.png]Update current record
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State standards

The latest state standards and challenge standards are on the web for reference and copy and paste purposes.
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Total of 150 topics, see Chapter 7
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